WEDDING CEREMONY AND MUSIC INFORMATION

This form is for Outdoor Events only.  If your event is Indoors, please use the “Indoor Wedding” information form.
(Please be sure to read the “Outdoor Performance Requirements” listed at the end of this document.  The requirements are also available online at http://www.harp5678.com/outdoor-performance-requirements/.)

Client Name:

Client Email:

Client Phone:
Event Date:

Event Start Time:

Event End Time:

Contact on day of event (Phone):

Event Location (Address):



   (Nearest cross street):

--------------------------------------------------------------------------------------------

Harp Loading.

1a) Where should the harpist park?  

1b) If the parking space is more than 100 feet from the venue entrance, is there a temporary loading zone the harpist may utilize for loading/unloading?

2a) Is there a handicap accessible entrance to the event space?  

2b) If not, are there stairs?  

2c) If there are stairs, how many?  

Please note: The harpist will require assistance moving the instrument in and out of the venue if there are stairs.  

If the harpist must pay for parking please include that amount in harpist’s paycheck.
--------------------------------------------------------------------------------------------
( How will the harpist know when to begin the processional music?
  Please provide a clear directive.  (It is often helpful to ask a non-member of the wedding party to notify the harpist when it is time to start the processional music.)
--------------------------------------------------------------------------------------------
1) Wedding Party Information.  Leave any non-applicable questions blank.
1a) Members of Entrance Processional (number of people walking down the aisle to music):

1b) Will the Groomsmen be entering before the ceremony begins, or will they enter during the Entrance Processional?  If Groomsmen are to enter during Processional, where will their entrance occur?

1c) Seating of the Parents/Grandparents: 


How many couples/pairs walking down aisle:  

1d) Number of Bridesmaids (including Maid of Honor):  

1e) Is there a Flower Girl? 

1f) Is there a Ring Bearer? 

1g) Who will be the last person walking down the aisle before the entrance of the bride (Maid of Honor, Flower Girl, etc)?

--------------------------------------------------------------------------------------------
2) Contact on day of ceremony (cell phone number for wedding coordinator, bride/groom family member, etc.).

​​​


2a) Name: 


2b) Contact Cell Phone Number:  

--------------------------------------------------------------------------------------------
3) Time Prelude begins:   

(the Prelude is the background music played before the ceremony, typically while guests are being seated)

--------------------------------------------------------------------------------------------

4) Time Ceremony begins:  
4a) Processional Music (name of piece to be played during entrance of parents. Bridesmaids, etc.):

4b) Processional Music (name of piece to be played during entrance of the bride):

--------------------------------------------------------------------------------------------
5) Additional Music during Ceremony (if  none leave blank)

5a) When to play additional music during ceremony (lighting of unity candle, sand ceremony, etc.):

5b) Please include any requests for specific pieces to be played during this time below:

--------------------------------------------------------------------------------------------

6) Recessional Music (name of piece to be played during the exit of the bridal party): 

--------------------------------------------------------------------------------------------

7) What is the last event/last words spoken before the exit of the bride and groom? (This helps the musicians to know when to start the recessional music.)

--------------------------------------------------------------------------------------------

8) Has the musician(s) been contracted to play Postlude music (Yes/No)?  (the Postlude is the background music played after the ceremony, typically while guests are exiting)

8a) If YES, how long after the bridal party exit will the Postlude music continue?

_________ minutes

OR

_________ until the guests have left the ceremony area (maximum 20 minutes)

--------------------------------------------------------------------------------------------
OUTDOOR EVENTS: 

For outdoor events, please sign below:

I am hiring Jacqueline Marshall for an event that is outdoors.  I acknowledge that I have read and agree to Jacqueline’s Outdoor Performance Requirements.  I acknowledge that failure to comply with Jacqueline’s Outdoor Performance Requirements may result in the cancellation of Jacqueline’s participation, and that I will be required to provide payment in full.

________________________________________________________________________

Signature

Outdoor Performance Requirements

A standard Concert Grand harp costs between $20,000 to $50,000.  A harp can easily be damaged by direct and prolonged exposure to the sun, water exposure and other environmental factors.  As such, it is of the utmost importance that the instrument is protected if an event is outdoors.  The mild climate of Southern California is ideal for outdoor events, but a few precautions must be taken.  Please see below for outdoor performance requirements.

Shade Requirement.  If the performance takes place outdoors, the Employer agrees to provide a shaded area for the Musician(s) to perform in.  This area must be completely free of direct sunlight and measure approximately 8 feet tall by 8 feet long by 6 feet wide.  If the performance occurs before 6:00pm a large awning or other shading equipment is required to provide 8 x 8 x 6 ft of shaded space for the Musician(s).  If the Musician(s) will be playing for more than 15 minutes it is recommended that the shaded area be much larger than 8 x 8 x 6 ft so that the Musician(s) remains shaded as the sun moves. If the Musician(s) and/or instrument(s) becomes exposed to sun as a result of inadequate shading, the Musician(s) retains the right to do whatever is necessary to ensure the safety of the instrument(s).  If the Employer cannot provide adequate shading or a suitable alternative, the Employer remains responsible for paying the Musician(s) the full fee.
Flooring Requirement.  If the performance is to take place on grass, dirt or an uneven or abrasive surface the Employer agrees to provide a blanket or other ground cover for the Musician(s) to set his/her instrument on.  The Employer also agrees to inform the Musician(s) of any grass, dirt or uneven or abrasive surface the Musician(s) will be asked to perform on well in advance of the event.
Rain, Snow, Wind, Excessive Heat or any other Inclement Weather.  The Employer is responsible for providing a suitable, alternate indoor location in the event of inclement weather.  The Employer is also responsible for making this location known to and easily accessible to the performer. The Employer agrees to pay the full amount contracted for once the Musician(s) has arrived at the event location, even if the Musician(s) cannot perform due to inclement weather.

Seasonal Agreement.  Jacqueline typically only performs outdoors in Southern California in the months of April, May, June, July, August, September and early October. If your event occurs outdoors between November - March, please make sure that you have made specific arrangements with Jacqueline in regards to Outdoor Requirements (via email to harp5678@gmail.com).

Disclosure Agreement.  If your event is outdoors, you agree to disclose this information in clear language and in a timely manner to Jacqueline.  You may do so by email (to harp5678@gmail.com) or by indicating that your event is Outdoors on either the Wedding Ceremony Music Information Form or the Event Information Form (available online at http://www.harp5678.com/forms/).
--------------------------------------------------------------------------------------------
( PLEASE FILL OUT AND RETURN as an attachment via email to harp5678@gmail.com.

Jacqueline Marshall, Harp

harp5678@gmail.com

626.374.9733

www.harp5678.com

� The processional music begins when the members of the wedding party begin to enter.  This often begins with the seating of the parents or grandparents.  The beginning of the processional music marks the start of the ceremony.  In order to convey a clear starting point to the guests, it is important that the harpist knows exactly when to end the prelude music and begin the processional music.





